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Request for Quotation (RFQ)  

Project Name: MOMENTUM Integrated Health Resilience (MIHR) Bangladesh Activity 

Ref: GH/RFQ/JSI-MIHR/2026-233  

Date: October 15, 2026 

Green Hill, a CHT people’s non-political development organization was commissioned on March 2, 1994 by 
some dedicated and highly educated tribal social workers based at Rangamati, Chittagong Hill Tracts with a 
view to promoting the socio-economic status of the poor CHT communities in Bangladesh. Since 1994 Green 
Hill has been committed to work with and for the underprivileged people of the CHT to alleviate their poverty 
situation. During the 32 years of Green Hill's existence many development initiatives have been undertaken 
with fairly encouraging results. Very recently Green Hill with technically supported by the JSI Research and 
Training Institute Inc funded by Department of State (DoS) has started the “MOMENTUM Integrated Health 
Resilience (MIHR)” at 15 Upazilas under the Rangamati and Bandarban Hill District. To know more please 
visit www.greenhill-bd.org  

Invites open tender for the following packages to supply as mentioned delivery point of Green Hill’s said 
project.  

Package-1: Office Equipment_Laptop and Camera (Here in detail and TOR)  

Package-2: Office Equipment_IPS (Here in detail and TOR) 

 
The minimum document can be determined by followings: 

1. Valid Trade license 2. Business Identification Number (BIN) 3. E-return certificate updated 4. Document of 
minimum recent 3 relevant successful supplies experience at GO or NGO 5. Bank Solvency Certificate 
 

The hard copy of sealed bid or PDF soft copy by email quotations are requested in Bangladesh Taka from 
interested and eligible enlisted contractors/vendors/Manufacturers/Suppliers/Dealers/Producers/ 
Importers etc. Interested parties with these pre-requisite qualifications are requested to see or download 
the detailed packages 1-2 schedule along with Terms of Reference (TOR) through the above-mentioned and 
following link https://drive.google.com/drive/folders/1eKUdCWSaLXsWZfH7kLCal30EPKAw1ukr 
 

Bidders with above mentioned documents shall have to submit quotations by 26th October 2026 through 
email: procurement@greenhill-bd.org or courier or drop quotation box. The email subject line or on top of 
envelop must be Ref: No. GH/RFQ/JSI-MIHR/2026/233 addressing to The Chairman-General Procurement 
Committee (GPC), Green Hill, Indrani House, Champaknagar, Rangamati-4500. For any queries contact to the 
cell: 01730086302/01716458760 or request for schedule soft copy by email: nazia@greenhill-bd.org  
 

Green Hill reserves the rights to accept or reject offers in part or full without assigning any reason 
whatsoever. 

 

Chairman- GPC 

Green Hill 

 

 

 

 

 

 

 

http://www.greenhill-bd.org/
https://drive.google.com/drive/folders/1eKUdCWSaLXsWZfH7kLCal30EPKAw1ukr
https://drive.google.com/drive/folders/1eKUdCWSaLXsWZfH7kLCal30EPKAw1ukr
https://drive.google.com/drive/folders/1eKUdCWSaLXsWZfH7kLCal30EPKAw1ukr
https://drive.google.com/drive/folders/1eKUdCWSaLXsWZfH7kLCal30EPKAw1ukr
mailto:procurement@greenhill-bd.org
mailto:nazia@greenhill-bd.org


 
 

Indrani House Champaknagar 
Rangamati Hill District -4500 

 

Ref: GH/RFQ/JSI-MIHR/2026-233       Page 2 of 10 

 

 

Request for Quotation (RFQ)  

Project Name: MOMENTUM Integrated Health Resilience (MIHR) Bangladesh Activity 

Ref: GH/RFQ/JSI-MIHR/2026- 233 

Date: October 15, 2026 

Green Hill, a CHT people’s non-political development organization was commissioned on March 2, 1994 by 
some dedicated and highly educated tribal social workers based at Rangamati, Chittagong Hill Tracts with a 
view to promoting the socio-economic status of the poor CHT communities in Bangladesh. Since 1994 Green 
Hill has been committed to work with and for the underprivileged people of the CHT to alleviate their poverty 
situation. During the 32 years of Green Hill's existence many development initiatives have been undertaken 
with fairly encouraging results. Very recently Green Hill with technically supported by the JSI Research and 
Training Institute Inc funded by Department of State (DoS) has started the “MOMENTUM Integrated Health 
Resilience (MIHR)” at 15 Upazilas under the Rangamati and Bandarban Hill District. To know more please 
visit www.greenhill-bd.org  

RFQ at Glance 
 

Supplies Required: Office Equipments as per specified specification 

Type of Procurement: Request for Quotation (RFQ)- Open Tender 

Type of Contract: Fixed amount as per agreed price  

Term of Contract: As per ToR & Approved PO 

Contract Funding: JSI Research & Training Institute, Inc./ DOS 

This Procurement supports: MOMENTUM Integrated Health Resilience (MIHR) 
Bangladesh Activity 

Submit Price Quotation to: Chairman 
General Procurement Committee (GPC) 
procurement@greenhill-bd.org or Courier or hard copy to 
the Green Hill office. The bidder should mention the 
reference number clearly on top of the envelop. 

Date of Issue of RFQ: October 15, 2026 

Queries Deadline (if any) via email: October 23,2026 

Quotation submission deadline Date: October 26, 2026 

Quotation Price Validity  December 31,2026 

Quotation submission / Bidding 
participation 

A bidder can be submitted price quotation one or every 
packages separately. 

Approximate Date Purchase Order Issued 
to Successful Bidder(s): 

November 05, 2026 

Delivery tentative Date: Within November 15, 2026 

 

Method of Submission: 

Email: procurement@greenhill-bd.org or Courier or hard copy to the Green Hill Head office. The 
bidder should mention RFQ Ref: No. GH/RFQ/JSI-MIHR/2026/233 clearly on top of the 
envelop/subject line of the email. 

Respond via e-mail with attached document in pdf format.  
The Bidder/Supplier agrees to hold the prices in its offer firm for 90 days from the date specified for 
the receipt of offers, unless another time is specified in the addendum of the RFQ. 

Solicitation/ Ref Number: GH/RFQ/JSI-MIHR/2026-233         Date:  October 15, 2026 

Purchase Order (PO) to be issued to: Purchase order to be issued only to selected vendor / 
supplier / Company only for single/partial or for all items 
as per GH-Procurement Committee decision 

http://www.greenhill-bd.org/
mailto:procurement@greenhill-bd.org
mailto:procurement@greenhill-bd.org
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ARTICLE 1: PROCUREMENT OF LOGISTIC SUPPLIES AND SERVICES SCHDULE AND ATTACHMENT 

Package-1: Office Equipment_Laptop and Camera (Attachment -1) 

Package-2: Office Equipment_IPS (Attachment -2) 

 

➢ A bidder can be submitted price quotation one or every packages separately.  
➢ Purchase order to be issued only to selected vendor / supplier / Company only for single/partial or 

for all items as per GH-Procurement Committee decision. 
➢ All Purchase Order (PO) Terms and Conditions (hereinafter the “Terms”). Supplier’s delivery of 

products, performance of services, or issuance of invoices in connection with this purchase order 
establishes Supplier’s agreement to the Terms. The Terms may only be modified in writing signed by 
both parties. 

➢ All bidders/sellers are responsible to carefully review each attachment and follow any instructions 
that may be relevant to this procurement 

 
ARTICLE 2: MONITORING / INSPECTION: The supplies must meet the required specifications mentioned in 
the tender notice. Visual checking/inspection of quality & quantity will be carried out by inspection team of 
Green Hill. Supplies item not found in accordance with the specifications will not be considered during 
supplier / vendor selecting process.  
 
ARTICLE 3: DELIVERY SCHEDULE 
 

Sl Item Name Quantity Delivery Location Contact information 
1. Laptop with genuine windows 

operating system 
13 Pcs  

Green Hill, Indrani House, 
Champak Nagar, Rangamati Hill 
district 

 
Nazia Shemme, Finance 
& Procurement Officer, 
Mobile: 01716458760 

2. Mirrorless Camera 1 Pc 

 
3. 

IPS 1 Pc 

IPS 1 Pc Green Hill district office, Mong 
Villa, Ujanipara, Bandarban Sadar. 

Simon Amlai, District 
Coordinator, Mobile: 
01553546078 

 
Note: As mentioned in the Purchase Order (PO). 

 
ARTICLE 4: PAYMENT METHOD AND TERMS 

➢ Payment will be made via online/BEFTN in BDT upon successful delivery after submission of 
invoice/Bill, Mushak 6.3/Challan and measurement list and GRN /Accomplishment report. 

➢ Payment procedures may be delayed if the vendor fails to submit the invoice and others supporting 
document within stipulated date. 

➢ No advance will be paid to supplier under this purchase order. 
➢ Income Tax & VAT will be deducted at source as per govt. rule as applicable at the time of payment. 

(Not Applicable for Relief activities). VAT coupon will be issued in favor of supplier against the VAT 
treasury challan. 

 
ARTICLE 5: Bidders Qualification: Following documents to be submitted during submission of quotation 

1. Valid Trade license  

2. Business Identification Number (BIN) 

3. E-Return certificate updated  

4. Successful work done certificate of minimum recent 3 relevant supply experience at GO or NGO  

5. Bank Solvency Certificate 
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ARTICLE 6: Quotation Submission, Evaluation & Selection Criteria:  Following procedures and document to 
be followed or submitted during submission of Invoice 

➢ Cover letter on bidder’s letter head 
➢ Price Quotation into the specified reference number on bidder’s letter head and authorized signed 

with seal. 
➢ Bidder’s signed TOR 
➢ All required document shall be prepared and submitted to the Green Hill Head Office at the address 

is Indrani House Champaknagar, Rangamati Sadar, Rangamati Hill District-4500 or email to 

procurement@greenhill-bd.org 

 

Evaluation & Selection Criteria: 

Quotations will be preliminarily reviewed for basic responsiveness and completeness. The quotations must 
be submitted on time and meet all requirements as stated above. Quotations not meeting these 
requirements may not receive further consideration.  

 

Green Hill will evaluate responsive quotations on a “best value” basis, considering a variety of factors 
including but not limited to technical acceptability of offered goods/services, product quality, price, lead 
time, warrantee and past performance, and compliance with the technical specifications. 

 

Sl No Criteria Points 

01 Essential Criteria 

i. Copy of updated Trade License- Mandatory 

ii. Copy of VAT Registration Certificates (13 DIGIT BIN)- Mandatory 

iii. Copy of e-TIN (proprietor/individual/company)- Mandatory  

iv. Proof of Submission of updated Income Tax Return- Mandatory 

v. Copy of NID (Owner/individual)- Mandatory 

i. Completed and signed Quotation on your letter head- Mandatory 

Pass 

02 

Technical Approach  

● Meet the criteria as per specification 

● Have warranty of product where applicable 

● Country of origin 

● Delivery lead time 

● Quality and durability of product 

40 

03 

Capabilities and Past Performance 

i. Past performance information such as provision of references, 
client list and description of other similar tasks performed, etc. 
preferably from international NGOs.- 15 points 

i. Quotation completed as shown in the schedule, stamped and 
signed by a person authorized to sign documents on behalf of the 
organization-05 points 

20 

04 

Proposed Costs  

● Reasonableness of proposed budget based on scope of activities 
proposed. 

● Summary budget, detailed budget, and budget notes included. 

40 

mailto:procurement@greenhill-bd.org
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● Comparative lowest price. 

 Total 100 

 

ARTICLE 7: VAT AND TAX DEDUCTION: 

Value Added Tax (VAT) and Income Tax (IT) will be deducted from actual bill / Invoice as per Gov't rules. VAT 
coupon will be issued to vendor / supplier against the VAT treasury challan after deduction of VAT. 

 

ARTICLE 8: PERFORMANCE SECURITY: For Package-1, 10% Performance security will be deducted from 
actual bill for 3 months against supplier however the selected vendor must ensure completion of successful 
delivery and satisfactory and feedback if any from user. The supplier shell be removed immediately for which 
contain defective or workmanship such as color damage, quality defect or any other manufacturing fault etc. 
Failure to deliver the product on time will lead to forfeiture of the submitted performance security. 

  

PERFORMANCE SECURITY: For Package-2, Not Applicable. 

 

ARTICLE 9: GUARANTY/ WARRANTY/RESPONSIBILITIES OF SELLER 

The bidder or supplier agreed to: 
➢  Supply brand new units with correct items which are described in Quotation and Article 1. 
➢  Guide the set up and use of devices as required by the Buyer /Green Hill. 
➢  Deliver items as per the terms agreed in Article 3. 
➢  After sale service/Guaranty/ WARRANTY card to be delivered to authorized person as specified in the 

purchase order. 
 

ARTICLE 10: INSPECTION OF THE GOODS QUALITY & QUANTITIES 
 

Inspection: 

All quoted materials and workmanship will inspection and test by Green Hill Procurement Committee (GPC) 
and its Partners, Donor’s authority during vendor selection. This inspection or test could be conducted at 
either bidder store place or samples, requested by Green Hill GPC 
 

Green Hill reserves the right to reject any articles which do not comply with the specifications of its RFQ / 
purchase orders / or which contain defective materials or workmanship. 
 

Rejected articles/goods shall be removed at the Seller’s or supplier expense promptly after notification of 
rejection. The Seller shall bear the risk of rejected articles. 
 

Quantities:  

Deliveries shall be exact quantities shown on Article (1) unless prior written approval is received from Green 
Hill. 

 
ARTICLE 11: PENALTY 
 
The vendor /Supplier / Seller is liable for any damaged and delayed goods as stated in Article 1 
 
Late Delivery: The selected vendor will be fined at a rate of 1% of the total cost of the order per week of 
delay, up to a maximum of 10% of the total cost of the order. 
 

Unless otherwise specified, the rate of damaged items for late delivery of goods shall be at a rate of 1% of 
the total cost of the order per week of delay, up to a maximum of 10% of the total cost of the order. Such 
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damaged items may be deducted by Green Hill office from any monies due to Vendor. Payment of the said 
damaged items shall be in full and final satisfaction of any financial liability. 

 

ARTICLE 12: TERMINATION/CANCELLATION The selected vendor or issued purchase order may be cancelled 
fully or partially for the following reasons. Vendor may be penalized at organization’s own discretion against 
any sort of problem from vendor(s) part during the execution of the purchase order. Authority of 
organization also reserves the right not to pay any amount against cancellation of purchase order. 
 
If the supplier failed to deliver the goods after 10 days of the delayed delivery period, the contract will be 
void and null, and Performance Guaranty (if applicable) will be forfeited beside other action for non- 
performance of the contact. 
 

Poor performance, supply of low-quality materials and not meeting with the required specification and 
approved contents of goods or services. 

 

ARTICLE 13: PROHIBIT CHILD LABOR: The vendors must have to go through organizations child protection 
policy, gender policy, safe guarding, code of conduct and other sexual exploitation and abuse, related policies 
and Gov’t labor laws and regulation. 

 

ARTICLE 14: GENERAL CONDITIONS 
 
The contract/Purchase Order effective from the date of signing. 
 
Green Hill reserves right to change or reject full or partial the abovementioned terms and conditions of the 
Terms of Reference (Articles 1,2,3,4, 5, 6 and 7,8,9,10,11,12,13). 
 
If the subject matter of this TOR (or any design, prototype, drawing, or other sample) is subject to prior 
review and concerned by the donor or other stakeholder and Green Hill may cancel this TOR upon its 
determination that such design, prototype, drawing or sample does not conform to any applicable typical 
Specifications; and the Vendor / Seller / Supplier shall have no further obligations or liability hereunder. 
 
Vendor /Supplier Declaration: I do hereby understand and accept the abovementioned terms and 
conditions and duly sign this TOR on behalf of the bidder or Seller / Supplier as authorized. 

 

Green Hill reserves the rights to accept or reject offers in part or full without assigning any reason 
whatsoever. 

 ===== 

 

Chairman- GPC 

Green Hill 
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Project Name: MOMENTUM Integrated Health Resilience (MIHR) 

 
Ref: GH/RFQ/JSI-MIHR/2026-233       Date: 15/10/2026 

 

Schedule for Package-1: Office Equipment_Laptop and Camera 

SL Item Name Item Specification 
Brand 
Name & 
Model  

Warranty 

Delivery 
lead 
time 
(Calendar 
day) 

Unit  Total  
Unit 
Price 
(BDT)  

Total 
(BDT) 

01 Laptop with 

genuine 

windows 

operating system 

Specification 
Intel Core Ultra 5 125U, E-Core Max 3.60 GHz, P-Core Max 4.30 GHz 
with Turbo Boost, 12C, 14T, 12MB Cache, 14 Inch, WUXGA (1920 x 
1200), anti-glare, 8GB RAM DDR5-5600, SSD- 512GB (NVME), Intel 
UHD Graphics (Shared), Backlit Keyboard, 720p HD webcam, Wi-Fi 6, 
Bluetooth 5.1, Back-lit Keyboard, Finger Print sensor, Genuine Win-
11 Home/Pro, 47Wh battery, 1.41kg, Warranty: 3 years, Country Of 
Origin: USA, Made in/ Assemble: China" 
 

The proposed product must be authorized and genuine.  

   

Nos 13 

  

02 Mirrorless 

Camera 

Specification 
Mirrorless Camera With RF-S18-150mm f/3.5-6.3 IS STM Lens 
Image Sensor 
22.3 x 14.9 mm (APS-C) CMOS, 24.2MP, Ratio: 1:1, 3:2, 4:3, 16:9 
Focus 
Auto and Manual Focus, Continuous-Servo AF, Manual Focus, Single-
Servo AF, AF Point: Photo, Video Phase Detection: 651, 
Exposure Modes 
Aperture Priority, Manual, Program, Shutter Priority 
ISO Sensitivity 
Photo 100 to 32,000 in Manual, Auto Mode (Extended: 100 to 
51,200) 
White Balance 
Presets: Auto, Cloudy, Color Temperature, Custom, Daylight, Flash, 
Fluorescent (White), Shade, Tungsten 
Shutter Type 

   

Nos 01 
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Vendors Signature & Seal 

Vendors Name: __________________ 

Contact Number: _________________ 

Email: __________________________ 

 
 

SL Item Name Item Specification 
Brand 
Name & 
Model  

Warranty 

Delivery 
lead 
time 
(Calendar 
day) 

Unit  Total  
Unit 
Price 
(BDT)  

Total 
(BDT) 

Mechanical Focal Plane Shutter and Electronic Rolling Shutter 
Shutter Speed 
Mechanical Shutter: 1/4000 to 30 Seconds 
Electronic Shutter: 1/4000 to 30 Seconds 
Viewfinder 
Built-In Electronic (OLED) 
Resolution: 2,360,000 Dot, Eye Point: 22mm, Coverage: 100% 
LCD Monitor 
TFT color, liquid-crystal monitor, 3.0-inch, Approx. 1.04 million dots 
Continuous Shooting 
Electronic Shutter: Up to 23 fps at 24.2 MP for up to 70 Frames 
(JPEG) / 21 Frames (Raw) 
Mechanical Shutter: Up to 15 fps at 24.2 MP for up to 460 Frames 
(JPEG) / 29 Frames (Raw) 
Image Type:  
RAW 14 bit, JPEG 8 bit,HEIF 10 bit, 
Movie Type:  
MP4 Video: 4K UHD, Full HD (16:9) 
Lens: 
Canon RF mount, 18-150mm Equivalent to 1.6x the focal length of 
the lens with RF/RF-S and EF/EF-S lenses, f/3.5-6.3 
03 Years Service Warranty 
 

The proposed product must be authorized and genuine. 
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Project Name: MOMENTUM Integrated Health Resilience (MIHR) 

 
Ref: GH/RFQ/JSI-MIHR/2026-233       Date: 15/10/2026 

 

Schedule for Package-2: Office Equipment_IPS 

SL Item Name Item Specification 

Brand Name & Model  Warranty 

Delivery lead 

time 

(Calendar 

day) 

Unit  Total  

Unit 

Price 

(BDT)  

Total 

(BDT) 

01 Instant 

Power 

Supply (IPS) 

Technical Specification for Instant Power Supply 
(IPS) System (Branded) 
Inverter Technology: Microprocessor-based Pure 
Sinewave Inverter 
Capacity: 2.2KVA (1500W) 
Transfer Time: ≤ 20 ms (Automated seamless mains-
to-battery switchover) 
Protection Systems: Short circuit, Overload, Battery 
low-voltage cut-off, and Smart Thermal protection 
Battery Type: Tubular Wet Lead-Acid, low-
maintenance flooded battery with electrolyte level 
markers. (Luminous) 
Battery Design: Built with 29 tall folded thick plates 
for a higher surface area. 
Battery Capacity: 200AH (12V DC per block as per 
requirement) 
Backup time: 2-4 Hours 
System Warranty: Minimum 24 Months 
comprehensive replacement warranty on both IPS 
unit and battery pack 
Installation & Compliance Requirements 
• Wiring Requirements: Supply of high-grade copper 
cables (minimum 2.5-rm or adjusted based on VA 
capacity) and high-load three-pin sockets/plug boxes. 

   

Nos 02 
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Vendors Signature & Seal 

Vendors Name: __________________ 

Contact Number: _________________ 

Email: __________________________ 

 

SL Item Name Item Specification 

Brand Name & Model  Warranty 

Delivery lead 

time 

(Calendar 

day) 

Unit  Total  

Unit 

Price 

(BDT)  

Total 

(BDT) 

• Testing: The supplier must demonstrate full load-
carrying capacity and automatic charging cutoff 
functions at the time of hand-over. 
• Support: Bidder must provide active On-Site 
Home/Office Service during the entire stipulated 
warranty period. 


